
 

 

     

           

                                     

                         

     

                                 

                 

               

                          

                                

                          

                        

                              

                      

              

                

                  

                                

                    

                  

                      

                      

                    

                                 

                          

                    

                            

                        

 

                         

                                     

           

                              

                                  

             

                        

                            

 

                               

SELF‐REGISTER TO COMPLETE TRAINING IN BLACKBOARD 

Federal network users can use Single sign‐on (SSO); if you are not on the OSHA network, you will need 
your Blackboard (Bb) Username and Password to access the OSHAeLearning courses available for Self‐
Registration in Bb. 

Note: Use either Google Chrome or Microsoft Edge web browsers and be sure to disable pop‐up blockers. 

STEPS TO SELF‐REGISTER IN BLACKBOARD; SCREENSHOTS ON FOLLOWING PAGES. 

1. Go to Blackboard’s login screen [URL: https://oshaelearning.geniussis.com] 

a. This opens a browser tab for the Blackboard Learning Management System (Bb LMS) 

2. Federal Users: Click “Federal OSHA Single Sign On (SSO)” [Note: Network or VPN & PIV needed] 

 Other Users: Login, enter your Blackboard username & password, Click “Sign me in” 

3. Your Blackboard Dashboard is displayed, on the right, Click “Register for Course” 

4. The catalog page is displayed, select your course by clicking “Register” on the course card 

5. Course was added to enrollment/registration cart, Click the computer monitor icon 

6. In the small window, Click “Confirm Enrollment” 

7. If the course information is correct, Click “Confirm” 

8. Learner Registration page is displayed, Click “Go to Dashboard” 

You are now registered for the OSHAeLearning course. The following steps are to complete the course. 

9. Click on the Course you just added to your Dashboard 

a. This opens a second web browser tab labeled “Content” 

b. Keep both the Bb LMS and Content web browser tabs open 

10. The course page is displayed, Click on the Course Content link 

11. The course details are displayed, Click the “Start attempt” button 

 This is where the pop‐up window setting is needed; be sure to enable in web browser 

12. The OSHAeLearning course opens in a separate web window, Click the “Start” button 

 Complete the online course by viewing/participating in the entire course 

13. Click the “Done” button to process the completion of the OSHAeLearning course in Blackboard 

14. The screen displays the message “Your information has been successfully submitted.”; Click 

“OK” 

The Congratulations page that appears confirms you have completed the OSHAeLearning course. This 

page provides a training survey link on the screen, click if you’d like to provide your input. Otherwise, you 

can close the course web window. 

15. You return to view the Course Content page, Click the “X” to close this window 

 On your Courses page in Blackboard Learn, there is an option to add this course to your 

favorites, this is not a required step 

16. Click the Bb LMS web browser tab to display your Blackboard Dashboard 

17. Your OSHAeLearning course is listed in the Completed Courses section of your Bb LMS 

Dashboard 

For reference, screenshots for the Bb LMS Self‐Registration steps listed above are on the following pages. 
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Need Help? Email OSHAeLearning@dol.gov 
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