Inspection Evaluation Guide
          


NC Department of Labor








Division of Occupational Safety & Health

1.  Date & Time___________________________
2.  Inspector:
_______________________
3.  Business Name:  ______________________
4.  Supervising Inspector:  ______________  

5.  Type of Business:  _____________________
6.  Inspection Number:  ________________

7.  Type of Inspection:



8.  Address:  ________________________
     (  )  General Schedule

(  )  F/U 
     ________________________________
     (  )  Complaint


(  )  Accident
     (  )  Referral


(  )  ________
Pre-Inspection Preparation



(Y)  (N)  Remarks
A.  Is CSHO prepared for inspection as 

Indicated by:

1. Secretary of State search


(  )  (  )_____________________________

2. ERM Search



(  )  (  )_____________________________

3. Knowledge of Workplace History

(  )  (  )_____________________________

4. Necessary equipment & materials
(  )  (  )_____________________________

5. Contacted complainant


(  )  (  )_____________________________

Comments on pre-inspection activity:_______________________________________________

____________________________________________________________________________

____________________________________________________________________________

Entrance Procedures



(Y)  (N)  Remarks
A.  Introduction/credentials/business card

(  )  (  )_____________________________

B.  Requests top-level management


(  )  (  )_____________________________

C.  Any difficulties encountered entering?

(  )  (  )_____________________________

Comments on entrance procedures:_______________________________________________

____________________________________________________________________________


Opening Conference



(Y)  (N)  Remarks

A.  Was proper management represented at the
(  )  (  )_____________________________

      opening conference?

B.  Were the following topics covered in the 



      opening conference?


1. Introductions/business card/credentials
(  )  (  )_____________________________

2. Purpose, nature and scope


(  )  (  )_____________________________

3. Legal authority to inspect (if needed)

(  )  (  )_____________________________

4. Inquired about employee representation
(  )  (  )_____________________________

5. Explanation of the inspection process
(  )  (  )_____________________________

6. Provided copy of complaint or referral
(  )  (  )_____________________________

7. Made arrangements for closing

(  )  (  )_____________________________

8. Reviewed employer’s safety and health
(  )  (  )_____________________________

program

9. Confirmed pre-inspection information

(  )  (  )_____________________________

10. Inquired about deferrals and exemptions
(  )  (  )_____________________________

(consultative, appropriations act, recent

compliance activity, etc…)

Comments on opening conference:________________________________________________

____________________________________________________________________________

____________________________________________________________________________
____________________________________________________________________________

Inspection Walk-around



(Y)  (N)  Remarks

A.  Checks compliance for recordkeeping and
(  )  (  )_____________________________

      posting requirements

B.  Uses a systematic approach


(  )  (  )_____________________________

C.  Covers all pertinent areas of the workplace
(  )  (  )_____________________________

D.  Ascertains if employees are aware of 

(  )  (  )_____________________________

      exposure to toxic materials or harmful 

      physical agents

E.  Notes all observable hazards


(  )  (  )_____________________________

F.   Identifies all apparent violations (e.g. noting
(  )  (  )_____________________________

      number of incidences, location in establishment,

      number of employees exposed, and specific

      conditions, etc…)

G.  Utilized equipment where necessary to

(  )  (  )_____________________________

      verify and document violations

H.  Seeks and addresses other discipline hazards
(  )  (  )_____________________________

      (may result in a referral)

  I.  Compares employer’s safety and health 

(  )  (  )_____________________________
      programs to conditions in work areas

J.   Shows competence in taking various 

(  )  (  )_____________________________
      measurements to document violations

K.  Examines personal protective equipment

(  )  (  )_____________________________

L.  Evaluates potential health exposures, 

(  )  (  )_____________________________


reviews SDS, 

M.  Establishes sampling strategy, conducts

(  )  (  )_____________________________


proper pre and post equipment calibration,


conducts sampling in accordance with IH and 


laboratory procedures, initiates chain of 


custody for samples

N.  Reviews sampling results, performs proper
(  )  (  )_____________________________


calculations and bases correct violation 


from sampling results

Comments on inspection walk-around:_____________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________
____________________________________________________________________________
Employee Interviews



(Y)  (N)  Remarks

A.   Inspector sought employee interviews in

(  )  (  )_____________________________


sufficient numbers to be representative of


employer operations

B.   Relevant questions were asked to establish
(  )  (  )_____________________________


or support violations

C.
Witness statements were taken when

(  )  (  )_____________________________


necessary (accidents, complaints and to 

reconcile facts)

D.
Employees were told of their rights

(  )  (  )_____________________________


(discrimination, confidentially, etc…)
Comments on employee interviews:________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________
Closing Conference




(Y)  (N)  Remarks

A.   Closing conference conducted as soon as 
(  )  (  )_____________________________

B.   Discusses all observed hazards


(  )  (  )_____________________________

C.   Relates violations to standards


(  )  (  )_____________________________

D.   Informs employer citations may be issued
(  )  (  )_____________________________



and penalties may be proposed

E.   Obtains input on abatement dates from 

(  )  (  )_____________________________



employer

F.
Explains abatement documentation

(  )  (  )_____________________________



Requirements

G.
Reviews citation posting requirements

(  )  (  )_____________________________

H.
Informs employer of his rights


(  )  (  )_____________________________

I. 
Reviews employer safety and health

(  )  (  )_____________________________



with recommended improvements

J.

Compliments employer on efforts


(  )  (  )_____________________________

K.
Knows answers to employer questions

(  )  (  )_____________________________

L.
Contacts home office (if construction)

(  )  (  )_____________________________

Comments on closing conference:_________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________
____________________________________________________________________________

Summary of Inspection & Additional Comments

____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________

____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
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