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Accident Investigation Checklist

· Identify the employers at the worksite.

· Identify relationships between the employers at the worksite. (i. e. hiring employer, controlling employer, etc.)

· Request contract(s) between the relevant parties at the worksite.

· Orientation information obtained.
 
· Obtain copy of Employee Handbook 

· Payroll documentation for employees 
 
· Training for safety, work practices, and equipment use and identification of person responsible for employer’s safety program.
 
· Request copy of written work rules or description of unwritten work rules. 
 
· Request copy of schedules or work orders for work planned on day of the accident. 

· Request copy(s) of any documented safety briefings performed on the day of the accident, and if there is no documented safety briefing, identification of the person that provided the briefings, who was present, and what the briefing covered. 

· Information regarding inspection or testing of equipment prior to use.

· Identification of equipment, manufacturer manuals, and date of acquisition.

· Accident report if applicable.

· Police report if applicable.
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· Medical records if applicable.


· Industrial Commission Form 19 related to work related accident if applicable.

· Request copy of the safety and health program. If there is no written safety and health program, a description of the company’s safety and health practices including the identification of the person(s) responsible for implementing and maintaining the program. 

· Request copy of training certification for supervisors and employees at the worksite. 

· Request official job titles, description of job responsibilities, supervisors, dates of employment at company, and contact information for supervisors and employees present at worksite. 
 
· Request documentation of any disciplinary actions involving the supervisors and employees at the worksite. If no written documentation, a description of any oral reprimands and warnings along with a description of the work rule violated.

· Other required documentation: _________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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